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Holy Family Grade School, located in Glendale, California, is a private Catholic 
school serving Transitional Kindergartners through 8th Grade students under the 
auspices of the Department of Catholic Schools, Archdiocese of Los Angeles. The 
school population is currently 230 students.  Holy Family Grade School is currently 
staffed by 23 adults. The students and families enrolled at Holy Family Grade 
School and the employees who administer the school program share equally in 
their responsibility to know the practices and requirements of the school 
reopening plan. Each person is expected to do their part to make certain they 
support and follow the plan for the well being of all school shareholders. 
  
The administration is committed to ensuring sufficient PPE material is available to 
students and staff. Each staff member has been provided PPE equipment (masks, 
face shields, etc). Each homeroom has been provided student desk barriers 
additional student masks, disposable masks, hand sanitizer, and cleaning supplies.  
Additional supplies are available in the health room if needed. 
  
This reopening plan will outline policies, procedures, and protocols for a safe 
return to in-person learning on campus.  This plan was created with collaboration 
and input from The Los Angeles County DPH, ADLA guidance, LACOE, CDPH and 
the Holy Family Grade School Covid-19 Task Force, made up of health 
professionals, first responders, and educators.  
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This plan will address the following points: 
  

● Use of floor decals as reminders for social distancing 
● Student desk barriers and desk distancing 
● Cleaning and disinfection    
● Cohorts 
● Entrance, egress, and movement within the school 
● Face coverings and other protective gear 
● Health screenings for students and staff 
● Hygiene practices 
● Identification and tracking/tracing of contacts 
● Physical Distancing 
● Staff training and family education 
● Switching back to distance learning if need be 
● Communication plans 

Use of floor decals as reminders for social distancing 

Organizations such as the CDC and WHO have urged people to practice social 
distancing to help stop the spread of the COVID-19 pandemic. It is extremely vital 
that individuals practice social distancing while at school. To help our Grade 
school educators implement social distancing policies across our campus and 
facilities and comply with the 6 ft distance guidelines, social distancing decals 
have been installed on our floors.  

Student desk barriers and desk distancing 

To support social distancing, desk shields should be tall enough to provide a 
barrier around the user's face. A desk shield that covers the user's face can help 
prevent the spread of airborne aerosols and saliva droplets when breathing, 
speaking, coughing or sneezing. 
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Cleaning and Disinfection: 

Holy Family Grade School is regularly cleaned and disinfected. Upon reopening, 
HFGS will maintain safety by continuously cleaning and disinfecting following the 
frequency as stated.  These cleaning steps are to protect students and staff and 
reduce the risk of the spread of infection. The principal is responsible for ensuring 
these maintenance expectations are being met by conducting walk-throughs and 
by creating a checklist that must be initialed by the person conducting the 
cleaning.  All cleaning supplies are in compliance with the approved disinfectants. 

Cleaning: 

·         Wear disposable gloves to clean and disinfect. 

·         Clean surfaces using soap and water, then use disinfectant. 

·         Cleaning with soap and water reduces number of germs, dirt and impurities 
on the surface. Disinfecting kills germs on surfaces. 

·         Practice routine cleaning of frequently touched surfaces. 

o More frequent cleaning and disinfection may be required based on level of 
use. 

o Surfaces and objects should be cleaned and disinfected before each use. 

·         High touch surfaces include: 

o Tables, doorknobs, light switches, countertops, handles, desks, phones, 
keyboards, toilets, faucets, sinks, etc. 

Disinfecting 

·         Disinfect with a disinfectant on List N: Disinfectants for use against SARs-
CoV-2external icon, the virus that causes COVID 19. 

https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2�
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2�
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Follow the instructions on the label to ensure safe and effective use of the 
product. 

Many products recommend: 

o    Keeping surface wet for a period of time depending on instructions.. 

o    Precautions such as wearing gloves and making sure you have good ventilation 
during use of the product. 

    Always read and follow the directions on the label to ensure safe and 
effective use. 

·        Wear skin protection and consider eye protection for potential splash 
hazards 

·         Ensure adequate ventilation 

·         Use no more than the amount recommended on the label 

·         Use water at room temperature for dilution (unless stated otherwise on the 
label) 

·         Avoid mixing chemical products 

·         Label diluted cleaning solutions 

·         Store and use chemicals out of the reach of children. 

Upon reopening,  Holy Family Grade School  is required to maintain safety by 
continuously cleaning and disinfecting per the chart below. These cleaning steps 
are to protect students and staff and reduce the risk of the spread of infection. All 
cleaning supplies will be in compliance with the approved disinfectants. Break 
rooms, restrooms, classrooms, and other common areas used or visited by staff 
are disinfected frequently, on the following schedule: 
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Category Frequency 

Break rooms At the end of each use / at the end of 
each day 

Restrooms Three times a day 

Classrooms At the end of each use / at the end of 
each 

Counseling and other student 
support areas 

At the end of each use / at the end of 
each day 

Front office At the end of each use / at the end of 
each day 

Electronic Equipment (i.e., copy 
machines, shared computers/ 
devices, printers, telephones) 

Daily 

Faucets Twice a day 

  
  
High touch areas in staff break rooms are frequently disinfected, and commonly 
shared items, such as coffee pots, pots, and dishes, are replaced with single use 
items or thoroughly cleaned after each use by a different person. 
  
Disinfectant and related supplies are available to employees at the following 
location(s): Maintenance closets, school office, and all classroom 
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Cohorts: 
  
On Friday, September 4, 2020, the California Department of Public Health 
(“CDPH”) revised its Guidance related to Cohorts.  (“Cohorting Guidance”), which 
it originally released on August 25, 2020. The Cohorting Guidance is intended to 
provide guidance for the use of small “cohorts” and groups of children and youth 
in order to deliver necessary in-person child supervision and limited instruction, 
targeted support services, and facilitation of distance learning in small group 
environments for a specified subset of children and youth. This “Cohorting 
Guidance,” applies to children and youth who attend or participate in controlled, 
supervised and indoor environments that are operated by local educational 
agencies, nonprofit organizations or other authorized providers, including public 
and private schools, child-care facilities, organized and supervised care, 
recreational programs, youth groups, before and after school programs, and day 
camps. 
  
Also, on September 4, 2020, the Governor’s Office revised its supplemental FAQ 
specific to the provision of school-based targeted, specialized support, which it 
originally released on August 25, 2020.  The most significant modification made 
by the September 4, 2020 updates to the CDPH Cohorting Guidance and the 
Governor’s FAQs allows cohorts to include different configurations of 
children/youth and adults than previously required (i.e., no more than 12 
children/youth and no more than 2 adults), provided that the total number of 
individuals in a cohort does not exceed 16 individuals. 
  
Holy Family Grade School will follow the directives for safe services beginning 
with TK through 2nd Grade of 12 students per cohort if and when our school is 
approved to reopen. 
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HFGS will cohort students into smaller groups and keep them together to the 
extent possible. In addition to limiting the spread of the coronavirus, the point of 
cohorting students is to make contact tracing easier in case a student or teacher 
tests positive for COVID-19. 

For our primary grade levels (TK through 2nd)  and elementary grades (3rd through 
5th Grade) self-contained classrooms make for natural cohort groupings. This 
ensures that students will not mix between grade levels. Specialty teachers such 
as Music, Art, Spanish and PE will travel to and from classrooms to teach various 
grade levels of students. For grades 6 through 8, the class cohort will remain in 
the same space while the subject teachers move to each cohort. 

Each cohort of students in TK through 8th grade will have staggered recess, lunch, 
drop-off and pick-up times. 

Entrance, egress, and movement within the school: 

Holy Family Grade School has the ability to utilize different areas for student 
drop-off and pick-up when necessary – on Elk Avenue, on Lomita Avenue, and 
even on Louise Street when needed.  Students will be instructed following all floor 
markings to ensure adequate physical distancing.  

Recess times will be staggered with one cohort of students on the playground at 
any given time.  We will utilize our small yard to accommodate this.  Students will 
not share their play equipment such as balls yet, but rather have labeled 
individual equipment like jump ropes. Lunch will be staggered and take place in 
an outdoor area.  There are adequate lunch tables to accommodate all cohorts 
while physically distancing. 

Hallways and walkways throughout the school will follow a “one-way” direction as 
indicated by arrows on the floor decals.  This will help reduce the amount of face-
to-face contact. 
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Students will only be permitted to leave their classroom for restroom use one at a 
time.  This will help limit the number of students in the restroom at any given 
time. 

Face coverings and other PPE: 
Masks are recommended as a simple barrier to help reduce the chances of getting 
and spreading COVID-19 when someone coughs, sneezes, talks, or raises their 
voice. Several studies have documented asymptomatic and pre-symptomatic 
SARS-CoV-2 transmission; meaning that people with COVID-19 who never develop 
symptoms (asymptomatic) and those who are not yet showing symptoms (pre-
symptomatic) can still transmit the virus to other people.  

All students will be wearing their masks and face shields.    

For LA County:  All students over age 2 are required  to wear cloth face coverings 
at all times while on school property except while eating, drinking or carrying out 
other activities that preclude use  of face coverings. 

·         For staff, the CDPH guidelines use more specific language stating that, “All 
staff should use cloth face coverings unless Cal/OSHA standards require 
respiratory protection). All staff members must wear face coverings. Teachers can 
use face shields, which enable younger students to see their teachers’ faces and 
to avoid potential barriers to phonological instruction” (p. 6). 

·         For visitors, access will be restricted. All guests and all other adults must 
wear face coverings on campus at all times. 

 Health Screening and Temperature Checks: 

Before entering campus, all students and staff members must respond to a brief 
health screening. This screening will be available via QR code and utilizes Google 
forms to ask 3 brief health questions. If a student (or guardian on behalf of the 
student) responds with an affirmative to any of the screening questions, he/she 
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must not enter the school building. Screening includes questions concerning 
cough, shortness of breath, fever, and any other abnormal symptoms the student 
or staff member may be experiencing. 

All students and staff must have their temperature checked via no-touch thermal 
scan thermometers upon arrival at school and before entering the building. If a 
student or staff member has a fever, he/she must not enter the school building. 

Hygiene Practices: 

 In washing hands, we will make sure that each child washes their hands often 
with soap and water for at least 20 seconds.  If soap and water are not readily 
available, we can use a hand sanitizer that contains at least 60% alcohol. We shall 
teach every child to cover all surfaces of their hands with hand sanitizer and rub 
their hands together until they feel dry. If the child is under 6 years of age, he or 
she needs to be supervised when they use hand sanitizer. 
All our teachers and staff have been trained to: 

● Explain that hand washing can keep everyone healthy and stop germs from 
spreading to others. 

● Be a good role model — if you wash your hands as recommended they’re 
more likely to do the same. 

● Practice cough and sneeze etiquette by covering one’s nose and mouth 
with a tissue when sneezing or coughing, throwing the tissue in the closest 
garbage can, and washing the hands after throwing the tissue away. 

● Avoid close contact. Each your child is kept at least 6 feet away from 
another person. 

Signs and posters are positioned strategically in entrances and in restrooms. 
Students and staff must be given frequent opportunities to wash their hands for 
20 seconds with soap, rubbing thoroughly after application and using paper 
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towels (or single-use cloth towels) to dry hands thoroughly. Holy Family Grade 
School will provide frequently scheduled, mandatory, hand washing breaks or 
opportunities (especially for younger TK – 2nd grade students) and will happen  

• before and after eating  

• after using the restroom  

• after outdoor play.  

Staff members will model and monitor frequent and proper hand washing, 
especially in lower grades where bathroom time is an opportunity to strengthen 
healthy habits.   

·         Socializing and interacting with peers can be a healthy way for children to 
cope with stress and connect with others. However, the key to slowing the spread 
of COVID-19 is to limit close contact with others as much as possible. 

Identification and tracing of contacts:  

Holy Family Grade School is committed to monitor faculty, staff, and students 
throughout the day for signs of illness. Contact tracing for COVID-19 works best 
with everyday preventive actions. One can take everyday preventive actions to 
slow the spread of COVID-19. Doing so is especially important until a vaccine or 
better treatments become widely available. 

What can we expect to happen! 

·         If someone were around another person diagnosed with COVID-19 
·    If someone were around another person who has been diagnosed with COVID-
19, someone from the health department may call you. 
Stay home and away from others: 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html�


 

 

11 

● Stay away from others, especially people who are at higher risk for getting 
very sick from COVID-19, such as older adults and people with other 
medical conditions, if possible. 

● If someone has been around with a person with COVID-19, stay home and 
away from others for 14 days (self-quarantine) after your last contact with 
that person and monitor your health. 

● If you have a fever, cough or other symptoms of COVID-19, stay home and 
away from others (except to get medical care or testing, if recommended). 

● If you need support or assistance while in self-quarantine, your health 
department or community organizations may be able to provide assistance. 

● The best way to protect yourself and others is to stay home for 14 days if 
you think you’ve been exposed to someone who has COVID-19. Check your 
local health department’s website for information about options in your 
area to possibly shorten this quarantine period. 

Monitor your health: 

● Watch for fever, cough, shortness of breath, or other symptoms of COVID-
19. Symptoms may appear 2-14 days after exposure to COVID-19. 

● Discussions with health department staff are confidential. This means that 
your personal and medical information will be kept private and only shared 
with those who may need to know, like your health care provider. 

● Your name will not be shared with those you came in contact with. The 
health department will only notify people you were in close contact with 
(within 6 feet for a total of 15 minutes or more) that they might have been 
exposed to COVID-19. 

 

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html�
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html�
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html�
https://www.cdc.gov/coronavirus/2019-ncov/php/open-america/hd-search/index.html�
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Tell the health department staff if you develop symptoms of COVID-19. If your 
symptoms worsen or become severe, you should seek emergency medical care. 

Any students, faculty, or staff exhibiting symptoms will immediately be required 
to wear a face covering and be required to wait in an isolation area until they can 
be transported home.  The isolation area will be the Foreign Language Teaching / 
Spanish Room on the 2nd Floor of the main building.  After the student leaves, the 
office will be promptly disinfected. The principal will be responsible for finding an 
adequate substitute teacher in the event that a teacher exhibits the symptoms or 
has COVID-19.  The Principal and Vice-Principals are the point people for the 
COVID-19 Task Force who are responsible to: 

·          Provide guidance for in-person instruction during the 2020-2021 school 
year when allowed 

·         Safeguard students, staff, and the community from the threat posed by 
COVID-19. 

·         Minimize the impact of all disruptions to the delivery of instruction and 
related services. 

·         Mitigate the spread of COVID-19 and other infectious diseases with similar 
symptoms in the community and on campus. 

·         Contribute fully and appropriately as a partner in the community's response 
to COVID-19. 

·     Communicate with all stakeholders on issues that could impact school 
operation. 
 
Protocol for handling students, faculty, and staff who become ill at school  
Holy Family Grade School will monitor students, faculty, and staff throughout the 
day for signs of illness. Students, faculty, or staff with a fever of 100.4 or 
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displaying other COVID-19 symptoms (fever, cough, fatigue, or shortness of 
breath) will be sent home immediately. The student, faculty, or staff member will 
immediately be placed in an isolated area until they can be transported home. 
Parents will be instructed to pick up their children outside the front office. 
Parents will need to call the front office upon arrival and the student will be 
walked out to the car. Parents will not be able to enter the campus to pick up 
their children. Parents must pick up their child/ren promptly once they have been 
notified to do so. Testing is recommended. The student, faculty, or staff member 
will need to stay home until assessed by a doctor. 
  
Testing of Staff 
School staff are essential workers, and staff includes teachers, paraprofessionals, 
or any other school employee that may have contact with students or other staff. 
Holy Family Grade School will test staff periodically, as testing capacity permits 
and as practicable. 
  
Reporting a Positive Case of COVID-19 
The school should be notified: 818- 243- 9239 or email if your student or anyone 
in your household has been exposed to COVID-19. We will report the exposure to 
the ADLA and the LA Department of Public Health to initiate contact tracing 
protocols. 
  
If a student, faculty or staff member receives a test negative, after isolation 
When a student, faculty, or staff member tests negative for COVID-19, they may 
return to school three (3) days after symptoms resolve. A note from a doctor is 
required. The school and classroom will remain open. 
  
HFGS COVID-19 Point Person 
Dr. Fidela Suelto, with support from her administrative team and the health 
office, is the COVID-19 main point person who will be responsible for: 
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● Establishing and enforcing all COVID-19 safety protocols 
● Ensuring the staff and students receive education about COVID-19 
● Serving as liaison to the Department of Public Health in the event of an 

outbreak on campus 
  
In an instance that Dr. Suelto,  is not available, please contact your grade level 
Vice – Principal:  Mrs. Teresa Nelson (TK-2nd Grade) , Ms. Katharine Monahan 
Huntley (3rd – 5th) , or Mrs. Ashley Liberda (6th – 8th). 
Miss Noemi Luna or Mrs. Leonora Bautista may also be contacted in the front 
office with any COVID-19 related issues or concerns. 

  
Please refer to the COVID-19 and Reopening Framework from K-12 Schools in 
California or the LA County Reopening Protocols for K-12 Schools

  

 document for 
additional details. 


